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ST PAULUS PRE-PRIMARY AND PRIMARY SCHOOL 

SAFETY MEASURES AND ACCESS TO THE SCHOOL PREMISES POLICY 

 

 

INTRODUCTION 

 

1. St Paulus Primary School provides a safe and secure environment in which children 

can live and learn. All reasonable measures will be taken to ensure that the grounds 

and buildings are secure and that access by unauthorised persons is prevented and 

deterred.  

 

2. This policy is written in line with the Regulations Relating to Safety Measures at 

Independent Schools (Government Gazette 26663, No.975 of August 2004), which is 

endorsed by ISASA.  The Principal of the School my take any steps and for such 

timeframes necessary at his/her discretion to safeguard the school premises as well as 

the people therein, and direct that the school may be entered only in accordance with 

the provisions of the above regulation.  

 

3. There are a number of procedures and guidelines that are designed to ensure the 

safety of all persons on the campus and protect them from injury or loss. 

 

ACCESS TO THE SCHOOL PREMISES 

 

4. Access to the school property can take place using the Main Entrance on Boekenhout 

Street or the Pre-School Entrance on Ysterhout Street, open from: 

Pre-School Entrance: 06:30 – 8:00; 12:45 – 14:00 

Main Entrance:  06:45 – 07:40; 13:00 – 17:30 

 

5. For the duration of the academic school day, both gates will remain closed and locked. 

If a child must be collected during the academic school day, Parents must access the 

school premises using the Main Entrance and report to Reception to collect their child 

and be issued with a Gate Pass for exiting the property.  

 

6. No child will be allowed to leave the school premises on foot unless they are 

accompanied by a parent, with an access sticker in their possession. For children living 

in close proximity to the school, should a parent wish for them to walk or ride their 

bicycle to and from school, a letter must be sent to the Principal granting permission 

for this, and absolving the school of any liability.   
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SITE SECURITY 

 

7. CCTV cameras are used to monitor the Main and Pre-School Entrances. Notices are 

maintained that CCTV recording is in operation. CCTV is also in operation in some 

internal corridors of the school. Certain areas in the school building are armed with an 

alarm system.  

 

ACCESS TO PARENTS 

 

8. Parents have the right to visit the School, but such visits may not disrupt any of the 

school’s activities.  

 

9. At the start of each year, Parents will be issued with two (2) access stickers for 

vehicles for the current year. Additional access stickers can be purchased from 

Reception if necessary. For safety reasons, the number of additional access stickers 

should be kept to a minimum, and all access stickers should be removed before selling 

a vehicle.  

 

10. Access to the school property will only be granted to Parents who clearly display 

access stickers in their car windscreen when entering the school property. Parents 

wishing to enter the school premises who do not have an access sticker will be 

required to: 

• Enter at the Main Entrance (no access without a sticker can take place at the Pre-

School Entrance). 

• Submit to the procedures iro Access Tracking. 

• Produce their valid driver’s license to be scanned. 

 

11. The Security Guards may at any time stop a vehicle and ask the driver to declare if 

he/she has any dangerous objects in his/her possession, allowing inspection of the 

vehicle and/ or any bags/containers therein.  

 

12. Should a Parent not be in possession of an access sticker or valid driver’s licence, they 

are required to contact Reception for assistance to access the school premises.   

 

13. Parents may enter the school premises during the academic day should they have a 

confirmed appointment, or to collect their child. Parents must report directly to 

Reception and may not go directly to any classroom.  
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ACCESS TO VISITORS 

 

14. All visitors, including deliveries and contractors, must access the School premises 

through the Main Entrance, where he/she will be required to: 

• furnish his/ her name, address and any other relevant information required. 

• produce a valid driver’s license or identity document to be scanned. 

• complete the Visitors Log. 

• declare the contents of the vehicle as well as dangerous objects in his/her 

possession. 

• submit to an inspection of the vehicle, and contents therein, if required. 

 

15. Visitors, including deliveries and contractors, will only be allowed access if they have 

an appointment, or if the school is expecting the delivery. On entering, he/she will be 

given a Visitors Pass, which must be visible at all times whilst he/she is on the school 

premises and must report directly to Reception. When the visit has ended, the visitor 

must sign out in the Visitors Log and hand back the Visitors Pass. 

 

ACCESS TO RIDE HAILING SERVICES  

 

16. Parents using the services of such ride hailing companies to transport their children to 

school do so at their own risk. Uber guidelines state that “a rider must be at least 

18 years of age to have an Uber account and request rides. Anyone under 18 must be 

accompanied by someone 18 years of age or older on any ride.”   

 

17. St Paulus does not agree with the use of ride hailing services, such as but not limited to 

Uber and Bolt, for the transport of its pupils by parents. St Paulus Primary School 

cannot be held liable for any incidents resulting from the use of ride hailing services in 

the drop off or collection of its pupils.  

 

18. In the case where parents choose to make use of a ride hailing service, access to the 

school premises by these vehicles is prohibited. The vehicles will be instructed to 

remain outside the school premises and parents can enter the school premises on 

foot, with an access sticker in their possession, to drop off or collect their child. Under 

no circumstances will a child be allowed to enter a ride hailing vehicle alone.  

 

GENERAL 

 

19. It is the responsibility of all members of staff to be on alert to ensure our children’s 

safety. The school reserves the right to question the intentions of any person on its 

premises in the interest of our children’s safety. 
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20. The Principal, or HODs may refuse entry to, or instruct to leave, any person who does 

not have a statutory right to be on the premises, or whose presence is considered 

unreasonable, unnecessary and/or disruptive. 

 

21. Access will also be refused to any person, including parents, apparently under the 

influence of alcohol or substances, or displaying threatening or potentially disruptive 

behaviour.  

 

22. Parents may use the sports fields / courts over weekends and holidays, only on prior 

arrangement with the Principal. No use of the swimming pool, or surrounding area, will 

be permitted. 

 

23. Parents may use the Recycling Village during the week and over weekends. The 

Recycling Village is open to the surrounding community on weekends only. The 

community member will be asked to complete the Recycling Register, produce a valid 

driver’s license, and will be escourted to the village by the Security Guard on duty. The 

Recycling Village will be closed during School Holidays – no recycling will be permitted 

by Parents or other members of the community. 

 

 

Louise Bukowski 

Principal 

 

 


